
APPLICATION FOR THE POSITION OF
COMMUNITY ENGAGEMENT OFFCIER
CONFIDENTIAL

The Council is committed to promoting equality of access in employment. We pledge not to place any job applicant at a disadvantage because of their age, disability, ethnic origin, marital status, race, religion, sex or sexuality.

1.
PERSONAL DETAILS

Title:


Name:
Address:



Email:
Mobile Phone:

2.
SECONDARY & HIGHER EDUCATION AND QUALIFICATIONS

	School/College, etc.


	Qualifications
	Dates
	Grades


3.
PRESENT/MOST RECENT EMPLOYMENT
	From:

	To:


	Name and Address


	Job Title / Brief Description of Duties:




Period of notice required:

Present Salary: 

4.
PREVIOUS EMPLOYMENT (most recent first)

	Dates from:

	To:
	Names & address of Employer
	Job title & salary
	Reason for leaving



5.
INFORMATION IN SUPPORT OF YOUR APPLICATION
	Notes:
1. Please explain why you are applying for this vacancy

2. Give details of relevant experience and courses attended

3. What skills and personal qualities can you bring to this post

4. Do you have a current UK Driving licence Y/N



6.
CRIMINAL CONVICTIONS

Appointment to this post may be subject to a satisfactory Disclosure and Barring Service (DBS) check. Please provide details of any convictions and cautions (or reprimands or warnings) you have had for criminal offences that have not been filtered subject to the provisions of the Rehabilitation of Offenders Act 1974 as amended by the 2013 Order. 

	


7.
REFERENCES
	Name:
	Name:

	Address:
	Address:

	Tel. No.
	Tel. No.

	Position in the Company
	Position in the Company

	May we contact them prior to interview?
	May we contact them prior to interview?


8.
ADJUSTMENTS FOR THE INTERVIEW
Where reasonable, adjustments will be made to our assessment process to accommodate particular needs, e.g. where a candidate has a disability.  If you require us to make any adjustments to our assessment/interview process, please let us know here:

	


9.
DECLARATION
I understand that any offer of employment by the Council is based upon the accuracy of statements contained in this information. I declare that all statements are, to the best of my knowledge, an accurate statement of facts. I further understand that any false statements will be sufficient reason for dismissal. 

By signing below, you are agreeing and accepting all of the above statements. 

Signed (digital signature):

Date:
PLEASE RETURN THIS FORM TO: kathryn.hallett@chesham.gov.uk
Where did you see this post advertised?
IF YOU REQUIRE THIS APPLICATION FORM IN LARGE PRINT, OR AN ALTERNATIVE FORMAT, PLEASE CONTACT US AND WE WILL DO OUR BEST TO HELP. 

How We Use Your Information

We, Chesham Town Council, will collect and process the information you have provided us with on this form, for the purposes of recruitment. Under GDPR, the lawful basis we use for collecting this information is your consent. You are able to remove your consent at any time. You can do this by contacting the Data Protection Officer, Chesham Town Council, Chesham. HP5 1DS. Your information will be stored securely. We will retain the information for up to one year for unsuccessful applications. For successful applications, we will retain the data for six years after the termination of employment. 
Your data protection rights

For further information about your rights, and how to make a complaint if you have any concerns about our use of your data, please see our Privacy Policy at www.chesham.gov.uk 
